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Style recommendations for doctoral theses

Paragraph formatting

· Fonts:

· Calibri 12pt

· Times New Roman 12pt

· Intermediate line spacing of between 1 and 1.5 is recommended, such as 1.25 for example.

Structure

· Chapters: the thesis will be divided into chapters. The title of each chapter will appear just once. Each chapter will begin on the odd-numbered page of a new sheet, leaving a top margin of 290 points with reference to the limits of the page.

· Subsections: a new page will not be started for each subsection. They will follow a binary numbering system, including the number of the chapter.

Page header and footer

· Header: this will contain the title of the chapter aligned to the right (odd-numbered page) or to the left (even-numbered page), with a smaller typeset size than the normal one.

· Footer: the page number will be added on the right or left-hand side of the bottom margin, depending on whether the page is even or odd.

· Even-numbered page: left

· Odd-numbered page: right

Indexes

· Content index: it is recommended that the Heading styles are correctly assigned to the headings of the different sections of the document, so that the content index may be generated automatically. This must include the headings of level 3 sections or lower.

· Index of tables and figures: after the content index, the index of tables and figures must appear, including the number of each table/figure and its description.

· Index of abbreviations: if necessary, an index of abbreviations will be added after the indexes of tables and figures, clarifying the meaning of each abbreviation included in the document.

· The pages on which the indexes appear shall have a different numbering system from that of the document itself. In this case Roman numbering shall be used (“i”, “ii”, “iii”, …) instead of the customary Arabic system (“1”, “2”, “3”,…). Therefore, the page numbered “1” must be the first page of chapter 1.

Figures and tables

· Both the figures and the tables must be centred.

· Image and figure caption: the image or figure caption, with binary numbering within the chapter, shall be included immediately after the image is shown. The type size must be smaller than the size used throughout the document and the text should be centred.

· Table footer: the table footer, which should also have binary numbering within the chapter, shall be included immediately after the table is shown. The type size must be the same as that used for the image caption and the text should be centred.

